MANUAL-II
The powers and duties of its officers and employees.

The Secretary shall look after the day to day administration and shall work as
directed by the Commission. The Secretary shall cause the accounts of the
Commission to be maintained and shall discharge the duties cast on him by or
under this Act. The annual statement of accounts of the Commission for every
financial year shall be prepared from time to time with the approval of the
government, by the Secretary or such officer of the Commission as may be
authorized by the Secretary in this behalf. The annual statement of accounts
duly approved by the Commission shall be submitted by the Secretary to the
government by such date as may be specified by the government. All the
orders and decisions of the Commission shall be authenticated by the
Secretary, or any other officer of the Commission duly authorized by the
Chairperson. To facilitate the working of the Commission, government shall
provide staff to the Commission for the effective functioning of the
Commission.
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No. Of employees against whom Disciplinary action has been

proposed/taken

No. of employees against whom disciplinary action
has been (i) Pending for Minor penalty or Major
penalty Proceedings

Nil

(ii) Finalised for Minor penalty or major penalty
proceedings

Nil




